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Admissions, Fees and Funding 
Policy Statement

It is our intention to make our setting accessible to children and families from all sections of the local community. We aim to ensure that all sections of our community have access to the setting through open, fair and clearly communicated procedures.

· We ensure that the existence of our setting is widely advertised in places accessible to all sections of the community.

· We ensure that information about our setting is accessible, including in our website.  If necessary we would translate information regarding Pre-school into other languages.

· We arrange our waiting list of children under the age of 3 in order of when they were placed on to the waiting list. In addition our policy, if required, will take into account special education needs and the vicinity of the home to the setting.

· Every child on the waiting list whose parent is either a Committee member or Staff member will be offered sessions ahead of the waiting list.

· We endeavour to offer a minimum of 2 sessions to each new child starting.  Availability is reviewed each half term.

· We keep a place vacant, if this is financially viable, to accommodate an emergency admission referred by the Health Visitor Service or other referral process.

· We allocate all our sessions in the order of:

· Existing children who wish to increase their sessions.

· Children with special or additional needs where it is felt beneficial to have extra sessions and to children who are in receipt of the two year old funding on the waiting list.
· Children who are eligible for the 3 & 4 year old education funding on the waiting list. We will offer up to 10 places for children eligible for the 30 hours funding. (This is subject to constant review)
· The remainder of sessions are offered out to non-funded children.
· We describe our setting and its practices in terms that make it clear that it welcomes both fathers and mothers, other relations and other carers, including childminders.

· We describe our setting and its practices in terms of how it treats each child and their family, having regard to their needs arising from their gender, special educational needs, disabilities, social background, religion, and ethnicity or from English being a newly acquired additional language.

· We describe our setting and its practices in terms of how it enables children and/or parents with disabilities to take part in the life of the setting.

· We make our Equal Opportunities Policy widely known.

· We are flexible about attendance patterns to accommodate the needs of individual children and families providing these do not disrupt the pattern of continuity in the Pre-School that provides stability for all the children.

· We ask that if for any reason parents or carers are unable to take up a place which has been allocated for their child that you inform the Pre-school before the start of the next term.

· If for any reason you decide to remove your child from Pre-school, 4 weeks term time notice in writing is required.

Currently, our sessions are:

Morning session 9am-12pm

Lunch club 12-1pm (available if spaces allow on a term by term basis)

Afternoon session 12-3pm 
We are open 38 weeks per year – term dates are available on the Windmill Pre-School Website. 

Any further information including our current Fees please see our Welcome Pack, which will be given to you at your child’s home visit/Pre-Start session before your child starts at Windmill Pre-School. 
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